
2-04-600. Head Cook. 

 

A. The primary function of the Culbertson Schools Head Cook is to provide each 

school child with food of high nutritious quality in an atmosphere of cleanliness, 

cheerfulness, and personal caring. 

 

B. The head cook is responsible to the superintendent. 

 

C. The head cook is responsible for the assistant cook and kitchen helpers. 

 

D. The qualifications of this position include education in the field of home 

economics, food science, or related areas, with emphasis in institutional dietetics, 

foods, or nutrition preferred; experience in charge of menu planning, food 

purchasing, and preparation and serving of foods in a food service situation, at least 

one year of which shall have been with a school district preferred; and such 

alternatives to the above qualifications as the board of trustees may find appropriate 

and acceptable. 

 

E. The performance responsibilities of the head cook include: 

 1. Recommend appointment of all cafeteria personnel. 

 2. Standardize policies, levels of cleanliness, health, and safety to include the 

requirement of hats or hair nets for kitchen staff. 

 3. Administer personnel policies and evaluate cafeteria personnel. 

 4. Prepare specifications for all items requiring such bids by law or board 

policy. 

 5. Make application for government surplus food for school cafeteria use. 

 6. Review and evaluate all requests and recommendations for purchase of new 

and replacement equipment. 

 7. Plan and supervise the preparation and serving of menus. 

 8. Inspect school lunch facilities and operations to insure that standards of 

diet, cleanliness, health, and safety are being maintained. 

 9. Purchase and maintain an inventory of all foods, supplies, and equipment. 

 10. Prepare a departmental budget. 

 11. Check all bills and purchase orders for accuracy before submitting them to 

the district clerk for payment. 

 12. Inform the public, through the local press, of planned lunch menus on a 

weekly basis. 
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